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Health and safety template report to governors 
If you’re a school or trust leader, adapt and use this template to report on your health and safety procedures to your governing board.

Please note – you should always discuss the contents of your report with your governing board before producing it, to check what they’d like it to include. Your governors decide the scope and format. 

	AREA
	RESPONSE 

	ACCIDENT AND INCIDENT REPORTING

	Number of minor incidents / reportable near misses 
	1 minor incident result new signage

	Details of any lessons learnt from near misses 
	

	Number of major incidents
	O major

	Details of any trends identified from minor / 
major incidents
	No trends

	Results / update of investigations into major incidents
	

	INSURANCE CLAIMS 

	Details of any Employer Liability or Public Liability claims
	No claims on insuranceHad 


	PREMISES ISSUES AND DEVELOPMENT 

	Details of any premises issues, including capital works, construction design management (CDM) compliance, and H&S at work regulation implications
	RAAC checked no areated concrete
Condition survey

	Details of any proposed premises work that may impact on the safety of the staff / pupils / visitors
	Issue surrounding ramp/step into hall affects disability access

	STAFF TRAINING 

	Number of staff yet to complete H&S induction training and details of any reasons for delays
	2 new staff just about to do induction

	Number of staff yet to receive updated training, where required (e.g. first aid, fire marshal, H&S awareness, COSHH regulations) and any reasons for delays and resulting implications
	All existing staff have been through H&S induction.

	Details of actions to ensure training is complete (if applicable)
	

	H&S PRIORITIES

	Details of current priorities for next term, including why these have been selected as a priority
	Up to date on going updating taking place

	RISK REGISTER

	Details of any relevant H&S updates to the risk register 
	Up to date on going updating taking place.

Nothing new on risk register.  Reviewing implications of H&S for pupils needing last resort restraint.

Risk assessments on going, formally once a year.

	H&S AUDIT 

	Details of any actions to be taken following the H&S audit, in order to meet statutory requirements
	Unwanted intruder test - Lockdown test 
Fire evacuation, whole school

Fire safety audit actions completed. Next check April 2023 planned. Checks done weekly on alarms and emergency lighting


	PUBLIC HEALTH INCIDENTS, 
INCLUDING COVID-19

	Details of how cases of COVID-19 and/or other infectious diseases have impacted on the health and safety of pupils and staff, and what actions have been taken in response
	Deep cleaning is major response

	Details of any updates to government guidance on public health incidents, including outbreaks of infectious diseases, and changes to relevant school risk assessments
	

	Confirmation that the school health and safety consultants have approved all school public health incident risk assessments and safety procedures, including those for COVID-19
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